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1. O01mme moJI0KeHus

1.1. IlonoxxeHnne o paboTe € NMEPCOHAIBHBIMU JaHHBIMU pPaboTHUKOB MKOY
Opbéckas COLI pa3pab0OTaHO B COOTBETCTBUU C TpyIdOBBIM KOJIEKCOM,
®denepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-03, denepalbHBIM 3aKOHOM OT
30.12.2020 Ne 519-®3 m HOPMATHUBHO-NIPABOBBIMU AKTAMH, IECUCTBYIOLIIMMH Ha
teppuropun Poccuu.

1.2. Hactosiiee moyioeHUE OIpeAesseT MOpsaoK padboTsl (cOopa, 0OpaboTKw,
WCITIOJIb30BAHUS, PACTIPOCTPAHECHUS, XPAHEHUS U T. JI.) C IEPCOHATLHBIMH JTaHHBIMU
pabOTHUKOB ¥ TapaHTUM KOHQUIEHIIMATIBLHOCTH CBEJACHUNM O pabOTHUKE,
MPEIOCTaBIEHHBIX PAOOTHUKOM PabOTOAATEIIO.

1.3. Hacrosiee moyioxeHue BcTynaeT B cuity ¢ 26 ssuBaps 2022 roxa.
2. ITosryyenue u 00pad0TKa NEPCOHANBHBIX JAHHBIX PA0OTHUKOB

2.1. [lepconanpuble  maHHBIE  pa0OTHUKA  padoToAaTeNh  MOJy4yaeT
HETMOCPEICTBEHHO OT paboTHHKa. PaboTonaTens BlpaBe MOMy4yaTh MEPCOHATBHBIC
JTaHHBIC PAOOTHUKA OT TPETHUX JIMI] TOJIBKO MPH HAIMYUHU MUCHBMEHHOTO COTJIACHS
pabOTHHKA WJIM B UHBIX CITydasiX, IPSIMO MPEAYCMOTPEHHBIX B 3aKOHOIATEIILCTBE.

2.2. Paboromarens He BHOpaBe TpeOOBaTh OT pabOTHWKA TPECTABICHUS
uH(MOpPMAITUU O TIOJIMTUYECKUX W PEIUTHO3HBIX YOEKICHUSX MU O €ro 4YacTHOU
KU3HH.

2.3. PabotHuK mnpenactaBisieT pabOTOAATENIO JOCTOBEPHBIE CBEIECHHS O cele.
PaGoromaTenr  mpoBepsieT  JTOCTOBEPHOCTh  CBEACHUM, CBepss  JIaHHBIC,
IIPE/ICTaBIICHHBIE PA0OTHUKOM, C UMEIOIIUMHUCS Y paOOTHUKA TOKyMEHTaMHU.



2.4. Tlpu u3MEHEHNH MEePCOHANBHBIX JTAHHBIX PAOOTHUK MHUCHMEHHO YBEIOMIISET
paboTonmarenss 0 TaKMX M3MEHEHHUSX B Pa3yMHBIH CpPOK, HE MpeBblmaromui 14
JTHEM.

2.5. Ilo wmepe HeoOxomuMocTH paboTodaTtenbr HCTpeOdyeT y paboTHUKA
JIOTIOJTHUTEIbHBIE CBeleHUs. PaboTHUK mpencTaBisieT TpeOyeMble CBEICHHS U B
cllyya€  HEOOXOIUMOCTH  TIPEABSBISCT  JIOKYMEHTBI,  IOJITBEPIKIAIOIIHE
JTOCTOBEPHOCTh STHX CBEJCHUH.

2.6. UtoOnl 0OpabaTbiBaTh NEpCOHAIbHBIE JaHHBIE COTPYIHUKOB, PabOTOIATEh
MOJIy4aeTcsl OT KaXJI0ro COTPYyAHHUKA corjiacue Ha 00pabOTKy ero mepcoHaIbHBIX
naHHbIX. Takoe coriacue paboTonarenb ModydaeT, €CIM 3aKOH HE MPEeI0CTaBIIsET
paboronatento TmpaBa o0pabaThiBaTh MEpCOHAIbHBIE JaHHbIE Oe€3 coriacus
COTPYIHHUKOB.

2.7. Cornacue Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX MOXET OBITh OTO3BAHO
pabotHukoM. B ciayuae oT3piBa pabOTHHKOM corjiacus Ha 00paboOTKy
NEPCOHANBHBIX  JAaHHBIX paldoTojaTeah BOpaBe MPOAOKUTH  00pabOTKyY
MEPCOHANIBHBIX JaHHBIX 0€3 corjacusi paOOTHUKA TPH HAJTUYUM OCHOBAHUH,
yYKa3aHHbIX B MyHKTax 2 - 11 wactu 1 crateu 6, yactu 2 crarbu 10 m yactu 2
cratbu 11 denepanproro 3akoHa ot 27 utoiist 2006 r. Ne 152-D3.

3. XpaHeHHe NePCOHAIBHBIX JAHHBIX PA0OTHHKOB

3.1. Jluunbie nena ¥ JUYHBIE KAPTOUYKUA XPAHITCS B OyMa)KHOM BHUJE B TaIKax,
MPOIIUThIE W TMPOHYMEPOBAaHHBIE 10 CTpaHUIAaM. JIWyHBIE JAena W JIMYHbBIC
KapTOYKU HaXOAATCS B OTHENE KaapoB B CIEHHAIBHO OTBEJACHHOM IIKady,
00eCTIIeunBaOIIEM 3alTUTY OT HECAHKIIMOHUPOBAHHOTO JTOCTYTIA.

3.2. IlepconasibHbIE JaHHBIE PAOOTHUKOB MOTYT TAK)K€ XPaHUTHCS B DJIEKTPOHHOM
BU/JIE B JIOKAJIBHON KOMIIBIOTEPHOM ceTH. [oCTyI K 3J€KTpOHHBIM 0a3aM JaHHBIX,
collepKalllUM  TEpPCOHAJIbHbIE  JaHHble  pPaOOTHUKOB,  0OecleunBaeTCs
JIBYXCTYIIEHYaTOM CUCTEMOU IapoJIer: HA YPOBHE JIOKAJIbHOW KOMIIBIOTEPHOU CETU
U Ha ypoBHe 0a3 naHHbIX. [laponn ycTaHaBIuBalOTCS 3aMECTUTENIEM PYKOBOJUTEIIS
OpraHM3alMd U COOOIIAI0TCA MHIMBUIYaJbHO paOOTHUKAM, UMEIOIIUM JIOCTYI K
NEPCOHANIbHBIM JTAHHBIM PAOOTHUKOB.

3.3. I3MeHeHune naposiel 3aMeCTUTENIEM PYKOBOIUTEIISI OPTraHU3allUK MPOUCXOIUAT
HE peXe OJIHOTO pa3a B JIBa MECHLIA.

3.4. B nensx moBbIIIEHUST 0€30MAaCHOCTH MO 00paboTKe, Tepenaye U XPaHCHUIO
MEPCOHANILHBIX JAaHHBIX PAOOTHUKOB B MH(POPMAITMOHHBIX CHUCTEMaxX MPOBOJUTCS
ux obOesnuuuBanue. J[nsg o00e3nuunBaHUs TEPCOHATBHBIX JAHHBIX TPUMEHSIETCS
METO/J BBEACHUS WACHTH(PUKATOPOB, TO €CTh 3aMEHAa 4YacTH CBEJCHUM
MEPCOHANIBHBIX JAHHBIX WIEHTU(UKATOPAMU C CO3JaHHEM TaOIUIl COOTBETCTBUS
UJCHTU(HUKATOPOB UCXOAHBIM JAHHBIM.



3.5. Jloctyn K NEpCOHAIBHBIM JAHHBIM pPAO0OTHHKAa HWMEIOT PYKOBOJIUTENb
OpraHu3aliy, €ro 3aMEeCTUTENb, IVIaBHbII OyXraiarep, a TakKe HENOCPEACTBEHHBII
pyKoBOAUTENb paboTHUKA. CHENMATUCTBl OT/AeNa OyXTraaTepuu — K TEM JAaHHBIM,
KOTOpBbIE HEOOXOAMMBI ISl BBINOJHEHUS KOHKPETHBIX (yHkiumil. Jloctyn
CHELMATIUCTOB APYTUX OTAEJIOB K IEPCOHAJIbHBIM JIAHHBIM OCYLIECTBIIAECTCA Ha
OCHOBAaHMM IMCBMEHHOTO PpAa3peUICHHUs] PYKOBOAMTENS OpraHU3alud WU
€r0 3aMECTUTEIIA.

3.6. KommpoBaTh M JenaTh BBINUCKH W3 TMEPCOHANBHBIX JaHHBIX pPAOOTHHKA
paspemaercs

UCKJIIOYUTENIBHO B CIIY’)KEOHBIX II€JIIX C MUCBbMEHHOIO Pa3pelICHUs] PYKOBOIUTENS
OpraHu3allliy, €ro 3aMECTUTENS U IIIaBHOTO OyXrajurepa.

4. Ucnosib30BaHMe NEPCOHAIBHBIX JAHHBIX PA0OTHHKOB

4.1. [lepconanbpHble TaHHBIE PAOOTHHKA UCIIOIB3YIOTCS JIA 1EJel, CBA3aHHBIX C
BBINIOJIHEHUEM PA0OTHUKOM TPYAOBBIX (DYHKIUH.

4.2. Pabotonmarenb UCHOJB3YeT IMEPCOHANbHBIC JaHHBIE, B YaCTHOCTH, JJIA
pelIeHHs BOIIPOCOB MPOJBMKEHMSI pabOTHUKA 10 CiIyX0e, OuYeperHOCTH
IPEIOCTABIIEHUSI €XErOJHOr0 OTIIyCKa, YCTAHOBJIEHHs pa3Mmepa 3apruiaTel. Ha
OCHOBAaHHH NEPCOHATBHBIX JTaHHBIX paboTHHKaA pemaercs
BOIIPOC O JOIMYCKE €ro K HHPOPMALMH, COCTaBIAIOIIECH CIYyKEOHYI0 WU
KOMMEPYECKYIO TaliHY.

4.3. Tlpm npuHATAM PEIICHWH, 3aTparuBalOIIUX HWHTEPEChl PaOOTHUKA,
paboromarens HE UWMEET TMpaBa OCHOBBIBATHCS HA TMEPCOHAIBHBIX JaHHBIX
paboOTHHKA, MOTYYEHHBIX UCKIIOUUTEIFHO B PE3yJIbTaTe WX aBTOMATH3WPOBAHHOU
00pabOTKH WM JJIEKTPOHHOTO TMOCTyIUIeHUus. Paboromarens Takke HE BIpaBe
NPUHUMATH PEIIEHHUs, 3aTparvBaloIlie WHTEpeChl paOOTHWKA, OCHOBHIBASCH Ha
JaHHBIX, JOMYCKAIOMIMX JIBOSKOE TOJIKOBaHME. B ciywyae ecnm Ha OCHOBaHHH
MEPCOHANBHBIX JaHHBIX PaOOTHHKA HEBO3MOYKHO TOCTOBEPHO YCTAaHOBUTH KaKOM-
b0 Qakrt, paboropaTenb Npengaraet pabOTHUKY NPEACTaBUTh IMHUCbMEHHbIE
pa3bsCHEHMUS.

5. Ilepenaya u pacnpocTpaHeHre NEPCOHAIbHBIX JAHHBIX PA0OTHUKOB

5.1. Ilpu nepenade paboroaaTeneM MEPCOHATBHBIX JaHHBIX PAOOTHUKA COTPYAHUK
JOJDKEH JIaTh Ha 3TO COIVIacHe B MHUCbMEHHOW WM 3JIeKTpoHHOU (dopme. Eciu
COTpYAHUK 0GOpMUI COTJIacMe Ha Iepefady TMepCOHAIbHBIX JaHHBIX B
AIIEKTPOHHON (opMe, TO OH TMOIIMUCHIBACT COTJIACHE YCUJIEHHOW SJIEKTPOHHOMU
1M (HPOBOI MOUCKHIO.

5.2. Paboromatenbs BmpaBe TNiepenatb HHPOPMAIMIO, KOTOpass OTHOCUTCA K
MIEPCOHANILHBIM JIaHHBIM pPa0OTHUKAa O€3 €ro corjiacus, €clu TaKue CBEIACHUS



HY)KHO TIlepelaTb II0 3amnpocy TIOCYAapCTBEHHBIX OpraHOB, B IOPSIKE,
YCTaHOBJICHHOM (heiepabHbIM 3aKOHOM.

5.3. PaGoronaTens He BIpaBe MPEAOCTABIATH MEPCOHANbHbBIE JTaHHbIE PaOOTHUKA
TpeTbell CcTOpoHe Oe3 MUCHbMEHHOTO corjacus pabOTHMKA 3a HCKIIOUYEHHEM
cllydaeB, KOrJa 3TO HEOOXOJUMO B LEJSIX MPEIyNpexACHUS yrpo3bl KU3HU H
3I0pPOBBI0 PAa0OTHHMKA, a TaKXKe B CIy4yasX, YCTAHOBJICHHBIX (eaepaIbHbIM
3aKOHOM.

5.4. B cnyuae ecnu auIo, oOpaTuBILEECS C 3aMpoCOM, HE YIOJTHOMOYEHO
dbenepalibHBIM ~ 3aKOHOM Ha ToOJIydeHHe HWHGOpMaIMi, OTHOCALIEHCS K
NEPCOHANILHBIM JITaHHBIM pabOTHHKa, padoTojaTeah O00s3aH OTKa3aTh JIMILY B
Bbijaue uHGopmanuu. Jluiy, oOpaTuBIIEeMycCsi €  3alpocoM, BBIIACTCS
yBeJOMIICHHE 00 OTKa3e B BblIau€ HHQPOpPMALMU, KOMHS YBEAOMIICHUSA
MOJIIIMBAETCS B JINYHOE JIETI0 paOOTHHKA.

5.5. HCpCOHEUIBHBIe JaHHBIC pa6OTHI/IKa MOI'YT OBITH nepcaanbl IIPCACTABUTCIIAAM
pa6OTHI/IKOB B IIOPAAKEC, YCTAHOBJICHHOM pr,Z[OBBIM KOACKCOM, B TOM O6’b€M€, B
KaKOM OJTO H€O6XOILI/IMO HJI1 BBIIIOJIHCHHUA YKAa3aHHBIMH IIPCACTABUTCIIIMH HX

(GYHKUIHM.

5.6. PaboTtopmaTens HE BHOpaBE pPACHPOCTPAHATh IEPCOHAIBHBIE JaHHBIE
pabOTHUKOB TpeThUM JHIaM Oe3 corjacusi paOOTHMKAa Ha Iepenadyy TaKuX
JTAHHBIX.

5.7. Cornacue Ha 00pabOTKY MEPCOHANBHBIX JAHHBIX, PA3PEIICHHBIX PAOOTHHKOM
JUIsL pacrpocTpaHeHus, ohopMIISIETCSl OTACIbHO OT HMHBIX COTrjacuil CyObekTa
MIEPCOHANILHBIX JAHHBIX HAa 00pa0O0TKY €ro MepCcOHAIBHBIX TaHHBIX.

5.8. Paboromarens 00si3aH 00ecnedynTh PAOOTHHUKY BO3MOKHOCTH ONPEIEIUTH
nepeyeHb MEePCOHATBHBIX AHHBIX MO KaXI0H KaTeropun MepCOHATBHBIX JaHHBIX,
yKa3aHHOH B COTJIACUU HA pacnpOCTpaHEHHUE NEPCOHATIbHBIX TaHHBIX.

5.9.B cnyuaeecnu W3 TpenoCTaBICHHOrO pPabOTHUKOM  coryiacus  Ha
pacnpocTpaHeHUE MEPCOHATBHBIX JAHHBIX HE CIEAYET, YTO PAOOTHUK COTJIACHUIICS
C pacrpoCTpaHCHHWEM IIEPCOHANBHBIX JaHHBIX, TaKWe IIEPCOHAIIBHBIC JTaHHBIC
oOpabatbpIBarOTCst paboToaTeseM 6e3 mpaBa paclpoCTpaHEHUS.

5.10. B ciyyae eciu u3 mpeoCTaBICHHOIO paOOTHUKOM COTJIacHs Ha IMepenady
MEPCOHANILHBIX JTAaHHBIX HE CJEAyeT, YTO PAOOTHHK HE YCTAHOBWJI 3ampeThl U
yclIoBHUSI Ha OOpabOTKYy MEpPCOHANBHBIX JAHHBIX WM HE yKa3all KaTeTOPUH H
MEepPeUYeHbh TMEPCOHANBHBIX  JAHHBIX, 1 OOpadOTKM  KOTOPBIX  CYOBEKT
MEPCOHANILHBIX JIAaHHBIX YCTaHABIMBAET YCIOBUS H 3ampeThl, paboTomaTesh
oOpabaTbiBaeT TakWe TMEepPCOHANbHBIC JaHHBIE 0€3 BO3MOXKHOCTH TMepeaadu
(pactipocTpaHeHus, MPEA0CTaBICHHS, JOCTYIA) HEOTPAaHHUYEHHOMY KPYTY JIMII.



5.11. Cornacue pabOTHUKA HA PACTIPOCTPAHEHHE IMEPCOHATBHBIX JTaHHBIX MOXKET
OBITh MPEAOCTABICHO Pa0OTOAATEIIIO:

e HCIIOCPCACTBCHHO,
e C HCIIOJIB30BAHUEM HH(pOpMaHHOHHOﬁ CHUCTCMbI YITIOJJTHOMOYCHHOI'O OpraHa
I10 3alIIUTC IIpaB CY6'I)€KTOB IMICPCOHAJIBHBIX TAHHbIX.

5.12. B cornacum Ha pacnpoCTpaHEHUE MEPCOHATBHBIX JAHHBIX PAOOTHUK BIPaBe
YCTaHOBUTH 3alpeThl Ha TMepemady (KpoMme TPeJoCTaBICHHUS MJOCTYyIMa) 3STHX
MIEPCOHANBHBIX JaHHBIX Pa0OTOMATENI0 HEOTPAaHUYCHHOMY KPYTy JIMII, a TaKkKe
3ampeThl Ha 00pabOTKy WM YCIOBUS 00pabOTKH (KpoMe IMOJyYEeHHsS IOCTYIIA)
ATUX MEPCOHATBHBIX JJAHHBIX HEOTPAaHUYEHHBIM Kpyrom jmil. OTka3 paboTonaresns
B YCTAaHOBJICHHH PAOOTHUKOM JIAaHHBIX 3aIPETOB U YCIOBUN HE JTOMYCKAETCSI.

5.13. PabGoTtonmarens 00si3aH B CPOK HE MO3AHEE TpeX pabdoyux JHEW ¢ MOMEHTa
MOJIYYCHUS COTJIachsl pa0OTHMKAa HA PACIPOCTPAHCHHE TMEPCOHATBHBIX JAaHHBIX
onyOauKoBaTh MH(OpManKio 00 YCIOBUSAX OOpabOTKH M O HAJIMYUU 3aIPETOB H
ycinoBui Ha 0OpabOTKYy HEOTPAaHMYCHHBIM KPYTOM JIMI] MEPCOHAJIBHBIX JaHHBIX
pabOTHUKA JIJIs1 pACTIPOCTPAHEHHUS.

5.14. Ilepenaua (pacmpocTpaHeHHUE, MPEIOCTABICHUE, JOCTYI) MEPCOHAIBHBIX
JTAHHBIX, pa3pelIeHHBIX PAOOTHUKOM IS PACIpPOCTPAHCHUs, JODKHA OBITh
npeKpailieHa B Jto0oe BpeMsl 1o ero tpedoBaHuio. JlaHHoe TpeboBaHUE TOJKHO
BKJIIOYaTh B ce0s dammwinio, uMs, OT4eCTBO (IIPU HAJIUYMU), KOHTAKTHYIO
uHpopmaro (Homep TenedoHa, aapec AIEKTPOHHON MOYTHI WM TOYTOBBIN
aapec) pabOTHHMKAa, a TaKXKe IMEpPEeUeHb TMEPCOHAIBHBIX JaHHBIX, 00paboTKa
KOTOPBIX MOICKUT TIPEKPAIICHHIO.

5.15. [letictBue cornacusi pabOTHUKA Ha PacHpOCTPaHEHHUE MEPCOHATBHBIX
JAHHBIX, TPEKpAIIAeTCs C MOMEHTa IMOCTYIICHUS paboTomaTeato TpeOOBaHMS,
YKa3aHHOT'O B TyHKTE 5.14 HACTOSIIETO MOJIOKEHHUS.

5.16. PaboTtHuK BmpaBe o0OpaTUThCs € TpeOOBaHMEM NIPEKPATUTH Iepeaady
(pacpocTpaHeHue, MperoCTaBIe€HUEe, TOCTYH) CBOMX NEPCOHAIBHBIX JIaHHBIX,
paHee pa3penieHHBIX ISl pacCpOCTpaHEHUs, K TI000MY JIHILY, 00pabaThiBatOIIEMy
ero NepcoHalibHbIe JJaHHBIE, B Cly4yae HECOONo/IeHus moJiokeHni deaepanbHOro
3akoHa oT 27.07.2006 Ne 152-®3 wmm oOpaTUTHCSA C TaKUM TPeOOBAHHEM B CYI.
PaGotonarens W TpEThE JUI0 00s13aHO MPEKPATUTD nepenavy
(pacpocTpaHeHue, IpeoCTaBlIeHUe, TOCTYI) IEPCOHANBHBIX JAHHBIX B TECUECHUE
Tpex pabouyux JHEH C MOMEHTa MOJIy4eHHs TpeOoBaHUs paOOTHUKA WJIM B CPOK,
yKa3aHHBII BO BCTYNHBIIEM B 3aKOHHYIO CHUJTy pelleHuH cyaa. Eciu Takoi cpok B
pElIeHnH Cyia He yKa3aH, TO paboToaaTeNs Wi TPEThE JTUI0 00s13aHO MPEKPATUTD
nepenavdy MepCOHANBHBIX JNAaHHBIX PAa0OTHUKA B TEUCHHWE TpeX paboumx IHEH ¢
MOMEHTA BCTYIUICHUS PEIICHUS Cy/la B 3aKOHHYIO CHITY.

6. 'apanTun KOHPUACHIMATBLHOCTH NEPCOHAIBHBIX TAHHBIX PA00OTHUKOB



6.1. Undopmanus, oTHOCSIIASCS K MEPCOHATBHBIM JaHHBIM paOOTHUKA, SBISETCS
CITy>keOHOM TaHOM U OXpaHIETCS 3aKOHOM.

6.2. PaboTHHK BIpaBe TpeOOBaTh MOJHYIO UHPOPMAIIMIO O CBOUX MEPCOHAIBHBIX
JAHHBIX, 00 X 00paboOTKe, UCIIOIB30BAHUN U XPAHEHUHU.
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