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0 oubdsmoreke MKOY Opbésckas COL

1. Oowue nonoscenusn

1. Hacrosmiee moliokeHue SBISICTCS OCHOBOM IS CO3IaHUs IOJ0KeHHs 0 0nbanoreke MKOY
Opbéckas COL u pacripocTpansieTcss Ha OUOTUOTEKH CIEAYIOIIUX 001Ie00pa30oBaTeIbHbIX
YUpEKACHUI: HavallbHas 001e00pazoBaTeIbHas KO, OCHOBHAs 001ieodpa3oBarenbHas
IIKOJIa, CPEAHSA 001e00pa3oBaTeIbHas IKOJIA.

2. bubnuoreka sBisgercs cTpykTypHbIM noapazaenenueM MKOVY Opsépckas COILI,
Y4acCTBYIOIIMM B Y4eOHO-BOCIIUTATEILHOM MPOIIecce B LENIX 00eCIeUeH s TpaBa YYaCTHUKOB
00pa3oBaTeNpHOrO Mpoliecca Ha OecIIaTHOE NOIb30BaHUe OUOINOTEYHO-UH(DOPMAITMOHHBIMU
pecypcamu.

3. HearensHocTh 6nbmuoreku MKOY Opnérckas COLI (nanee - OubnuoTeka) oTpaskaeTcs B
ycTaBe 0011e00pa3oBaTeIbHOTO YupexaeHuss. O0ecne4eHHOCTh OMOIMOTEKN yueOHBIMH,
METOJIUYECKUMH U CIIPABOYHBIMU JJOKYMEHTAMU YYUTHIBACTCS TIPU JUIICH3UPOBAHUU
0011e00pa30BaTEIBLHOTO YUPEXKICHUS.

4. Henn oubmuorexku MKOVY Opbépckas COLLl cooTHOcATCA ¢ 1ensaMu 0011eo0pa3oBaTeaIbHOro
yupexaeHus: GopMHpoBaHUE O0IIEH KyIbTyphl JMYHOCTH O0YJarOLIMXCS HA OCHOBE YCBOCHUS
00513aTeIbHOT0 MUHIMYMa COJIEpXKaHust 001Ie00pa30BaTeNbHBIX MPOTPAMM, HX aJIalTaIUs K
KHU3HH B O0OIIECTBE, CO3aHNE OCHOBBI JIsI 0CO3HAHHOTO BHIOOPA U MOCIEIYIOIIET0 OCBOCHHS
HpO(beCCI/IOHaJ'IBHBIX O6p330BaTeJ'H)HBIX ImporpamMm, BOCIIUTAaHUEC IPaXXAaHCTBEHHOCTH,
TPYA0IIO0US, YBaKEHUS K IpaBaM U CBOOOaM 4esloBeKa, JTI0OBU K OKpYy»Kalolleld npupoae,
Ponune, cembe, hopMupoBaHUEe 310POBOTO 00pa3a KU3HMU.

5. bubnamnoreka pyKOBOJICTBYETCS B CBOCH IeATEIBbHOCTH (hesiepaibHbIMU 3aKOHAMH, YKa3aMH U
pacnopstxeHusimu IIpesnnenta Poccuiickoit @enepannn, MOCTAHOBICHUSAMHI U PACTIOPSKEHUSIMHU
[TpaBuTenscTBa Poccuiickoit deaepanny 1 UCIIOTHUTEIBHBIX OPraHoB cyOBekTOB Poccuiickoii
®denepalliy, pelieHusIMIA COOTBETCTBYIOIIETO OpraHa ynpaBieHUs: 00pa3oBaHUEM, YCTaBOM
00111600pa30BaTEILHOTO YUPEKACHNUS, TOJ0KEHUEM 0 OMOINOTEKE, YTBEPKACHHOM JUPEKTOPOM
0011e00pa30BaTEIBLHOTO YUPEKICHUS.



6. JlesTensHOCTS OMOIMOTEKN OCHOBBIBACTCS Ha MPUHLIMIIAX EMOKPATUH, TYMaHU3Ma,
00IIeTOCTYITHOCTH, IPHOPUTETA OOIIEYETIOBEYECKUX IIEHHOCTEH, IPaKJaHCTBEHHOCTH,

7. TIopsiIOK MOJIB30BaHUsI HCTOYHUKAMH UH(POPMALIUH, IEPSUYCHb OCHOBHBIX YCIIYT M YCIOBHS UX
npenocTaBieHus onpeaenstorcs [lonoxxenneM o 6ubmmorTeke 001eodpazoBaTEIILHOTO
yupexaenus u [IpaBuiamu mojib30BaHus OMOIHOTEKOH, YTBEPKICHHBIMH PYKOBOIUTEIIEM
0011e00pa30BaTEIBLHOTO YUPEXKICHUS.

8. O61eoOpa3zoBaTeIbHOE YUPEKIECHNE HECET OTBETCTBEHHOCTD 3a JIOCTYIHOCTh U Ka4e€CTBO
paboThI OMOIUOTEKH.

9. Opranuzaryst 00CITy>KUBaHUs yIaCTHUKOB 00Pa30BaTEIBHOTO IPOIIECCca IPOU3BOANTCS B
COOTBETCTBHUH C NPABUIAMHU TEXHUKHU OC30MIaCHOCTH U MPOTHUBOIOKAPHBIMHU, CAHUTAPHO-
TUTUCHHUYCCKUMH TpeGOBaHI/ISIMI/I.

11. Ocnoenvie 3a0auu
10. OcHOBHBIMH 3a1auaMU OUOJIMOTEKH SIBISFOTCS:

a) obecrieueHne y4acTHUKaM 00pa30BaTeIbHOTO MpoIecca — 00yUYaroIuMcs, IeAarorndeCKum
pabOTHUKAM, POAUTENSAM (MHBIM 3aKOHHBIM IIPEJICTaBUTENAM) oOyJaromuxcs (aanee -
HOJIB30BATENSIM) — JOCTYIa K HH(OPMALIUH, 3HAHUSAM, UAESAM, KYJIbTYPHBIM IIEHHOCTSIM
MOCPEACTBOM UCIIOIB30BaHUS OMOIMOTEYHO-MH(POPMAITMOHHBIX PECYPCOB
00111€00pa30BaTENHLHOTO YUPEKICHNS HA PA3TMYHBIX HOCUTEISX: OyMaXHOM (KHIDKHBIN (DOH],
(boH] TeproANYECKHX M3/1aHui ); MAarHUTHOM ((hoHT ayamno- u Buaeokaccer); mudposom (CD-
JICKN); KOMMYHUKaTHBHOM (KOMIIBIOTEPHBIE CETH) M HHBIX HOCHTEISX;

0) BoCIUTaHKUE KYJIBTYPHOTO U TPAKIAHCKOTO CAMOCO3HAHMS, IOMOIIb B COLUATH3AIIUN
oOyuarolerocsi, pa3BUTHH €ro TBOPUYECKOTO MOTEHINAIIA;

B) (OpMUPOBaHNE HABBIKOB HE3aBUCUMOI'0 OMOJIMOTEYHOTO M0JIb30BaTeNsl: 00yUYeHUE TIOUCKY,
0TOOPY M KPUTHUYECKON OlleHKE HH(POPMALINY;

') COBEPILIEHCTBOBAHME MTPEIOCTABIAEMbIX OMOIMOTEKON yCIyT Ha OCHOBE BHEJIPEHMSI HOBBIX
MH(OPMAILIMOHHBIX TEXHOJIOTHI U KOMIBIOTEPU3AIUU ONOINOTEUHO-MH(POPMAITHOHHBIX
npoiieccoB, hopmupoBaHue KOMOOPTHONU OMOITMOTEIHOMN CPEIBI.

II1. Ocnosnvie pynkyuu
11. Jlns peanu3aiy OCHOBHBIX 3a/1a4 OnOnIMoOTeKA:

a) opmupyet GpoH ONOINOTEYHO-UH(DOPMAIIMOHHBIX PECypcoB 0011e00pa30BaTeIbLHOIO
YUPEIKACHUS:

® * KOMIUICKTYET YHHBEPCAIbHBINA (DOH YUCOHBIMH, XY/I0KECTBEHHBIMH, HAYYHBIMH,
CTIPaBOYHBIMHU, ITEAATOTHYECKUMHU W HAYIHO-TIONYJISIPHBIMA JJOKYMEHTaMH Ha
TPaJUIMOHHBIX U HETPAJUIIMOHHBIX HOCUTEISX HHPOPMALINY;

e nonoJyHsAeT GoH HHPOPMAIIMOHHBIMH pecypcamu cetu MuTepHet, 0a3amu u 6aHKamMu
JTAHHBIX IPYIUX YUPEKACHUN U OpraHU3alNi;

® aKKyMyJHpyeT (OHJ JOKYMEHTOB, CO3/JaBaeMbIX B 00111€00pa30BaTEIbLHOM YUPEKACHUU
(myOaukanuii ¥ paboT rneaaroros o0I1e00pa30BaTENBHOTO YUPEKACHUS, IYUIINX
Hay4YHBIX paboT u pedepaToB 0OyUarOmUXCS U JIp.);



®  OCYILIECTBIISICT pa3MeEIICHUE, OPTaHU3aIUI0 K COXPAHHOCTh JIOKyMEHTOB;
0) coznmaet HH(POPMAITMOHHYIO TIPOIYKITHIO:

® OCYIIECTBIISICT AHATMTUKO-CHHTETHYECKYIO NIepepaboTKy HH(OopManuy;

e OpraHM3yeT M BeZIeT CIIpaBOYHO-OnbOIrorpadudeckuii anmapar: karanoru (ajhaBUTHBIH,
CHCTEeMaTHUYECKHI), KAPTOTEKH (CHCTEMAaTHUECKYIO KapTOTEKy CTaTel, TEMaTHUECKHE
KapTOTEKH ), JIEKTPOHHBIN KaTaJor, 6a3bl JAHHBIX MO MPOPUITIO 00I1e00pa30BaATEIEHOTO
yUpEXKICHNUS;

e pa3pabaThIBaeT peKOMeHaTeabHbIe Onbmuorpaduieckue mocoous (CIUCKH, 0030pHbI,
yKa3areiau U T.11.);

e oOecrneunBaeT HHGOPMHUPOBAHUE MOJIBb30BaTENEH 00 HH(POPMAIIMOHHOHN MPOIYKINY;

B) ocymecTBiseT nuddepeHmpoBanHoe OMOINOTEYHO-UH(DOPMAIMOHHOE O0CTYKHBaHHE
o0yJaromuxcs:

e [IpeaocTaBisAeT MH(POPMAIMOHHBIE PECYPChI HAa PA3JIMYHBIX HOCUTENSX HA OCHOBE
U3y4YEHHsI UX UHTEPECOB U MH()OPMAIIMOHHBIX TOTPEOHOCTEH;

®  CO3/1aeT YCIIOBHS JUIS PEaH3aMUA CAMOCTOSTEIbHOCTH B 00yUEHHIH, TO3HABATEILHOM,
TBOPUYECKOH J1€ATENBHOCTH C ONIOPOI Ha KOMMYHHUKAIIMIO; CLIOCOOCTBYET Pa3BUTHIO
HaBBIKOB CaMO0OYy4eHHUs (Y4acTHe B CETEBBIX OJIMMIIMAJAX, TEIEKOMMYHUKAIIMOHHBIX
IIPOEKTax B CUCTEME JAUCTAHIIMOHHOIO O0yUYeHHS);

e opraHusyer o0y4yeHHe HaBbIKaM HE3aBUCHUMOT0 OMOJIMOTEUHOTO M0JIb30BaTENs U
notpeduTens MHGopMalum, CoaeCTBYeT HHTErpallui KOMIUIEKCa 3HaHUM, YMEHHUH 1
HABBIKOB pa0OThI ¢ KHUTOW U MHPOpMAITUEH;

e OKa3bIBaeT MH()OPMALIMOHHYIO MOJAECPXKKY B PEIICHUH 3a/1a4, BO3HUKAIOIIUX B IIpoIecce
UX y4eOHOM, caMo0oOpa30BaTeIbHON U JOCYTOBOM JEATEIbHOCTH;

® OpraHu3yeT MaccOBbI€ MEPONPUATHS, OPUCHTUPOBAHHbBIE HA pa3BUTHE OOLIEH, U
YUTATEIBCKOU KYJIbTYPBI JIMUHOCTH, COJEHCTBYET PA3BUTHIO KPUTHUECKOTO MBILUICHUS;

® COZEHCTBYET WiIeHaM IME€Jarornuyeckoro KOJIJIEKTUBA U aIMUHUCTPALIUN YUPEKICHUS B
OpraHu3ay 00pa3oBaTEIbHOIO MpoLecca U JocyTra 00ydaromuxcs (IpocMoTp
BuaeopmbMoB, CD-A1MCKOB, IPe3eHTALUU Pa3BUBAIOIINX KOMITBIOTEPHBIX UID);

® PYKOBOJUT BOCIUTATENIbHON pabOTOM ¢ KHUTOW B IpyMNIax MpoAJIEHHOTO JTHS, B Kjlaccax
KOMIIEHCUPYIOIIET0 00Yy4YeHHMsI, B KOPPEKIIMOHHBIX Kiaccax (MpU UX HAIUYHUK);

r) ocymiecTBisieT nuddepeHmpoBaHHoe OMOINOTeYHO-HH(POPMAIIMOHHOE 00CTY>KUBaHUE
MeAarorn4eckux paboTHUKOB:

e BBIABISET UH(DOPMAIMOHHBIE MOTPEOHOCTH U YIOBIETBOPSIET 3aIIPOCHI, CB3aHHBIC C
00yJdeHreM, BOCTUTAHUEM U 3[IOPOBBEM JICTEH;

®  BBISBISET MHPOPMAIIMOHHBIE TOTPEOHOCTH M YAOBIETBOPSET 3aMIPOCKHI B 00JIACTH
MeJarorn4ecKuX MHHOBAIIMN U HOBBIX TEXHOJOTHUIA;

e copeiicTByeT MpodecCHOHATHHON KOMIETSHIINH, TIOBBIIIICHUIO KBATH(PUKAIUH,
MIPOBEICHUIO aTTECTAIUU;

e co3gaeT 0aHK Meaarornueckoi nHGpopMaluu Kak OCHOBBI €UHON MH(GOPMAIIMOHHON
CITY»OBI 00111€00pa30BaATEIHLHOTO YUPEIKICHUSI, OCYIIECTBIISICT HAKOTUICHHE,
CUCTEeMAaTH3AIHNI0 HHPOPMAIINH 10 PEeAMETaM, pa3esiaM U TeMaM;

® OpraHu3yeT JOCTYN K OaHKY MeAarorunaecko nHpopMaIiuu Ha JTF0OBIX HOCUTESX;
IIPOCMOTP 3JIEKTPOHHBIX BEPCUM MTEJarOTHYECKUX U3IaHNN;



®  OCYIIECTBIISIET TeKyllee nHGopMupoBanue (IHU HH(DOPMALIUU, 0030PHI HOBBIX
MOCTYIJICHUH W yOauKanuii), tHpopMUpOBaHUE PYKOBOJICTBA 00111€00pa30BaTEIILHOTO
YUPEKACHUS 110 BOIIPOCAM YIPABICHUS 00pa30BaTEIbHBIM IPOLIECCOM;

®  TIOJJICPKUBAET JESATEIHHOCTH MEJarornuecKuX paOOTHUKOB B 00JIACTH CO3JIAHHMSI
HH()OPMAIMOHHBIX TPOIYKTOB (JIOKYMEHTOB, 0a3 JaHHbIX, Web-cTpaHull U T.11.);

e CrocOoOCTBYET MPOBEICHHIO 3aHATUH 110 (OPMHUPOBAHUIO HH(POPMAITMOHHON KYJIBTYPHI;
sBIsieTcs 6a30i IS MPOBEACHUS IPAKTUYECKUX 3aHATUH 110 paboTe ¢
UH(POPMAIMOHHBIMH PECYPCaMU;

1) ocymiecTBIsieT nuddepeHImpoBaHHOE ONOIHMOTEYHO-HH(POPMAIIMOHHOE 00CTy)KUBaHUE
poauTenel (MHbIX 3aKOHHBIX IPEACTaBUTENEH ) 00yJaromuxcs:

e  YIOBIIETBOPSET 3alPOCHI TOJIb30BaTENe U HHOOPMHUPYET O HOBBIX MOCTYIJICHUSX B
OMOIIMOTEKY;

® KOHCYJIBTHUPYET 10 BOIPOCAM OPTraHU3alUHA CEMEHHOTO YTCHHUS, 3HAKOMUT C
UH(pOpMaIIHEH 110 BOCITUTAHUIO JCTEH;

®  KOHCYJBTHPYET 10 BOIPOCAM YUCOHBIX U3JIAHHA JJIs1 00YIarOIIUXCSI.

1V. Opzanuszayus deamenvnocmu oudIUOMEKU

12. Hannyre yKOMIUIEKTOBAaHHOH OMOIMOTEKH B 0011e00pa30BaTeIbHOM YUPEKICHUN
00513aTeJIbHO, B TOM YUCJIE B MAJOKOMIUIEKTHOM YUPEXIEHUH U YUPEXKIECHUH, PACIIOIOKECHHOM
B CeJIbCKOW MecTHOCTU. YacTuuHas 1ieHTpanu3anus OnbnuoteuHo-oubnuorpapuyeckux
IPOLIECCOB B MEXKIIKOJIBHBIX OMOIMOTEUHBIX O0bEAMHEHUSAX IPOBOIUTCS MO IIPUKA3y OPraHOB
yIIpaBJIeHUS] 00pa30BaHHUEM.

13. CtpykTypa 6UOIMOTEKH, TOMUMO TPAJAUIIMOHHBIX OTAEIOB (A00OHEMEHT, YNTAIBHBIN 3aI),
MOYKET BKJIIOYATh OT/EJbl y4eOHUKOB, HH(OpMAIIMOHHO-0uOnorpaduyeckoit paboTsl, GoHa 1
CTEeIHATH3UPOBAHHBIN 3a1 pabOTHI ¢ MYJIBTUMEANHHBIMUA U CETEBBIMU JIOKyMEHTAMH,
BUJICOCTY/ANIO, MUHU-U3ATEIbCKUIH KOMIUIEKC, MHOKUTEIBbHYIO TEXHUKY U JIP.

14. bubnuoreuHo-nHGOPMALIMOHHOE 00CTYKUBAHUE OCYILIECTBISIETCS HA OCHOBE OMOIMOTEYHO-
MH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBHHM € Y4EOHBIM M BOCIIMTATENILHBIM IJIAHAMU
00111€00pa30BaTEILHOTO YUPEKACHHUS, IIPOTPaMMaMH, IPOSKTAMHU U IJIAHOM pabOTHI
O6MOIHOTEKH.

15. bubnuoTteka BripaBe MpeJOCTaBIATh IUIATHBIE OMOINOTEYHO-NH(OPMAIIMOHHBIE YCITYTH,
nepeyeHb KOTOPBIX ONPEENsieTCs yCTaBOM 0011e00pa30BaTeIbHOTO YUPEXKICHUS

16. CrioHCOpCKasi TOMOIIIb, TTOTydeHHasi OMOJIMOTEKON B BUJIE 1IEJIEBBIX CPEACTB Ha
KOMILJIEKTOBaHUE (OH/A U 3aKYNKY 000pYAOBaHUs, HE BIE€YET 32 COOON CHUKEHHUS HOPMATHBOB
U (11) aOCOJIOTHBIX pa3MepoB GUHAHCHPOBAHUS U3 Or0/1KeTa 00111e00pa30BaTeIbHOTO
yupexaeHus. J[eHe:kHble cpeicTBa 3a CIAaHHYI0 OMOIMOTEKON MaKyIaTypy pacXoayloTcs Ha
yIy4dllIeHuEe MaTepHaIbHO-TEXHUUYECKON 0a3bl OMOIMOTEKH, MOANUCKY MPOhECCHOHATbHBIX
U3JJaHUH, KOMIUIEKTOBaHHE (POH/IA TOKYMEHTOB.

17. B nensx obecrieueHus: MOJIepHU3AIMHN OMOJIMOTEKH B YCIOBUAX MH(POpMATH3ALUU
00pa3oBaHus U B IIpeJieNiaX CPeACTB, BBIJCIAEMBIX YUpeIuTensiMu, 001eoopa3zoBaTeibHoe
yupexJieHue odecreurnBaer Ou0INoTeKy:

® TrapaHTHPOBAHHBIM (PMHAHCUPOBAHHEM KOMILJIEKTOBaHUs OMOIMOTEYHO-
MH(OPMALIMOHHBIX PECYPCOB (B CMETE YUPEXKICHUS BHIBOJUTCS OTIENIBHO);



® HEOOXOJUMBIMH CITY>KEOHBIMU U TIPOM3BOACTBEHHBIMH MTOMEIICHUSIMHA B COOTBETCTBUHU
CO CTPYKTYpOi OMOJIMOTEKH U HOPMATUBAMH T10 TEXHUKE O€30TaCHOCTH SKCIUTyaTaIluu
KOMIIBIOTEPOB (OTCYTCTBHE BHICOKOM BIIQKHOCTH, 3aITBIJICHHOCTH TIOMEIICHHS,
KOPPO3MOHHO-aKTUBHBIX IIPUMECEH WIIH JIEKTPONPOBOIALICH MbUIM) U B COOTBETCTBHUHU C
nonoxxeausmu CanlluH;

® COBPEMEHHOM 3JIEKTPOHHO-BBIYUCIUTEIHHON, TEIEKOMMYHUKAIIIOHHOM U
KOMUPOBAJIbHO-MHOKUTEIBHON TEXHUKON M HEOOXOIUMBIMH NPOTPAMMHBIMU
MPOIYKTAMH;

® PEMOHTOM M CEPBUCHBIM OOCITYKUBAHUEM TEXHUKU U 000pyI0BaHUS OMOINOTEKH;

e * OMOMMOTEYHOW TEXHUKOW U KaHIEISIPCKUMHU MTPHHATIC)KHOCTSIMH.

18. OO1e00pa3oBaTEIbHOE YUPEKACHUE CO3JAET YCIOBUS Ul COXPAaHHOCTH annapaTyphl,
000pyTI0BaHUS U UMYITIECTBA OMOJIMOTEKH.

19. OTBETCTBEHHOCTB 32 CUCTEMAaTHYHOCTh M KAYECTBO KOMITJIEKTOBAHHUS OCHOBHOTO (hOHIIA
O61OIMOTEKH, KOMIIJIEKTOBaHUE Yy4eOHOT0 (POHAA B COOTBETCTBHHU C (heiepaIbHBIMU NTEPEUHIMU
y4eOHHUKOB U YU€OHO-METOANYECKHUX H3/IaHU, CO3/1aHue HEOOXOAUMBIX YCIOBUH IS
JeSITeIbHOCTH OMOIMOTEKH HECET PYKOBOIUTENh 001I€00pa30BaTEIbHOIO YUPEXKICHHS B
COOTBETCTBUU C YCTABOM YUPEKICHUS.

20. Pexxum pa®oThl OMOIMOTEKH ONpeensieTcs 3aBeayonmmM onbarnoTexon (OndbmmoTexkapeM) B
COOTBETCTBUH C IPaBUIAMHU BHYTPEHHETO PAacHops/IKa 00111e00pa3oBaTeIbHOTO YUPEKICHHS.
[Tpu onpenenennu pexxrma padboTbl OMOIMOTEKN IPETYCMAaTPUBACTCSI BbIJICIICHUE:

e JIByX 9acoB pabodvero BpeMEHHU €KETHEBHO Ha BHITIOJHEHUE BHYTPUONOINOTCUHOM
paboTsl

® OJIHOTO pa3a B MECSII — CAaHUTAPHOTO JHS, B KOTOPBIi 00CITy)KMBaHUE MOJIb30BaTEIICH HE
MIPOU3BOTUTCS

e HE MEHee OJHOTO pa3a B MECSI] — METOJAUYECKOTO JTHS.

21. B nensax obecrieyeHus: paliiOHAIBHOTO UCIOIb30BAHUS HH(MOPMALIMOHHBIX PECYPCOB B
paboTe ¢ 1eThbMHU 1 FOHOIIECTBOM OHOIMOTEKA 00111€00pa30BaATEIHLHOTO YUPEIKICHUS
B3auMoJIeiicTByeT ¢ OubimorekaMu MuHUCTEPCTBA KyJIbTyphl Poccuiickoil deneparui.

V. Ynpaenenue. Illmamot

22. YupaBneHue OuOIMOTEKON OCYIIECTBISETCS B COOTBETCTBUH C 3aKOHOAATEILCTBOM
Poccuiickoii @eneparuu, cyobektoB Poccuiickoit denepanuu 1 ycTaBoM
0011e00pa30BaTEIBLHOTO YUPEXKICHUS.

23. O011ee pyKOBOJCTBO JIEATENBHOCTHIO OMOIMOTEKH OCYIIECTBIISIET PYKOBOAUTEND
00111€600pa30BaTEILHOTO YUPEKACHUS.

24. PykoBOACTBO OMOIMOTEKON OCYIIECTBISET 3aBeAyIOni 61MOanoTekoi (OnbinoTeKaps),
KOTOPBII HECET OTBETCTBEHHOCTD B IIpe/iesiaX CBOEH KOMITETEHIIUH Tepe 00IIeCTBOM U
PYKOBOJMTENIEM 00111€00pa30BaTEIHFHOTO YUPEKIACHUS, 00yJAIOMUMHUCS, UX POTUTEISIMHU
(MHBIMU 3aKOHHBIMH MTPEJCTABUTENSMHI) 32 OPTraHU3ALIMIO U PE3YIbTaThl JeSITEIbHOCTH
OMOIMOTEKH B COOTBETCTBUU C (PYHKIIMOHAIBHBIMU O0S3aHHOCTSIMH, ITPETYCMOTPEHHBIMU
KBAJTM(PHUKAIIMOHHBIMH TPEOOBAHUSMH, TPYIOBBIM JIOTOBOPOM M YCTaBOM
0011e00pa30BaTEIBLHOTO YUPEKICHUS.



25. 3aBenyromuit OnbauoTeKO0M (6NOIMOTEKaph) HA3HAUACTCA PYKOBOJIUTEIEM
00111€00pa30BaTEIHLHOTO YUPEKICHNS, MOKET SBIATHCS WICHOM IE1arOTHYECKOr0 KOJUICKTHBA U
BXO/IUTH B COCTAB IEJarOrMYECKOr0 CoBETa 00I11€00pa30BaTENbHOIO YUPEKACHUS.

26. MeTtoanuecKoe COMPOBOXKICHUE ICATSILHOCTH OMOIMOTEKH 00eCTIeYrBACT CIICITUAIACT
(MeToaucT) o yueOHbIM (DOHIaM U IIKOJIBHBIM OMOIMOTEKaM opraHa yIpaBieHUs
o0Opa3oBaHUEM, YUPEXKICHUSI CUCTEMBI TIEPEIOATOTOBKH U TTOBBIIICHHS KBATH(PUKAIUH,
PETHOHAIBHOTO HH(OPMAIIMOHHOTO IICHTPA.

27. 3aBeayromuii Oubanorexkoit (OnbMroTeKaph) pa3padaTbiBacT U MPEACTABISAET PYKOBOIUTEITIO
00111€00pa30BaTEIBHOTO YUPEKICHUS Ha YTBEP)KICHHE CIEIYIOUINE JOKYMEHTHI:

a) TIOJIO’KEHHE 0 OMOJIMOTEKE, ITpaBUJIa MOJIb30BaHUS OMOINOTEKOM;

0) CTPYKTYypY M IITaTHOE paclucaHre OMOINOTEKH, KOTOPhIE pa3padaThIBAIOTCS HA OCHOBE
00BEeMOB paboT, OTIPEICTICHHBIX TOJI0KEHUEM O KOHKPETHOH OnbImoTexe
0011e00pa30BaTEIHLHOTO YUPEXKICHUS C UCIIOIb30BaHHEM «MeKOTpaciaeBbIX HOPM BPEMEHHU Ha
MIPOILIECCHI, BRIMOTHsIEMbIE B OnOroTekax» (IlocranoBinenne MuHUCTepCTBa TpyIa U
coranbHOro pa3Butusa Poccutickoit @enepanuu ot 3 despamnst 1997 r. Ne 6);

B) MOJIO’KEHHUE O TUIATHBIX yciayrax OuOInOTeKy;
T') IJJAHOBO-OTYECTHYIO JOKYMEHTAIIHIO;
1) TEXHOJIOTHYECKYIO JOKYMEHTAITHIO.

28. IlopsinoK KOMIUIEKTOBAHUS IITaTa OMOIMOTEKH 0011e00pa30BaTEIBHOTO YIPESIKICHUS
pErJIaMEeHTHPYETCs €0 YCTAaBOM.

29. B nensix obecnieuenus nudpepeHupoBaHHON paboThl OUOINOTEKH MOTYT BBOJIUTHCS
JOJIKHOCTH: 3aBEYIOIIUN OT/IETIOM (CEKTOPOM), TJIaBHBINA OMOIMOTEKAPh, TJIaBHBIN
oubmmorpad, oubnuorpad, MeMACTICITHATHCT.

30. Ha paGoTy B OMOIMOTEKY MPUHUMAIOTCS JTUI[A, UMEIOITHE HE0OXOUMYIO
po(hecCHOHANBFHYIO MOATOTOBKY, COOTBETCTBYIOIIYIO TPeOOBAHMIM KBaTH(UKAIIMOHHON
XapaKTEPUCTUKH TI0 JOJDKHOCTH H MTOJIYYEHHOU CIIeNaTbHOCTH, MIOATBEPKICHHYIO
JTOKyMEHTaMu 00 00pa30BaHUU U (WITK) KBATH(PUKAIIH.

31. PaGoTHHKHN OUOIMOTEK MOTYT OCYIIECTBIIATH E1arornyecKyro AedarenbHocTb. CoBMeleHHE
OuOIMOTEYHO-UH(POPMAITMOHHOM U MEeIarOTUYECKON JeATETbHOCTH OCYIIECTBIISIETCS
pabOTHUKOM OMOJIMOTEKH TOJIBKO Ha JOOPOBOJIBHOI OCHOBE.
32. TpynoBble OTHOIIEHUS paOOTHUKOB OMOINOTEKH U 00111€00pa30BaTEILHOTO YUPEKACHUS
PETYJINPYIOTCS TPYJOBBIM JOTOBOPOM, YCIOBHS KOTOPOTO HE JIOJIKHBI IPOTUBOPEUUTH
3akoHoJaTenbCcTBY Poccuiickoit denepanuu o Tpyae.

VI. Ilpasa u oo6a3annocmu 6ubauomexu

33. PaGoTHUKHM OMOJIMOTEK UMEIOT TPABO:

a) CaMOCTOSTEJILHO BBIOUPATh (POPMBI, CPEICTBA U METOBI OMOINOTEYHO-UH(DOPMAIITTIOHHOTO
00CITy’)KUBaHHs 00pa30BaTEIbHOIO M BOCIIUTATEIBHOIO IPOLIECCOB B COOTBETCTBUU € LIEIIIMU U



3ala4yaMi, YKa3aHHBIMU B YCTABC 06meo6pa30BaTeanor0 YUYPCKACHUA U ITOJIOKCHUU O
OuOIMoTEKE 0011Ie00PA30BATENHHOTO YUPEIKICHNUS,

0) MPOBOIUTH B YCTAHOBIICHHOM MOPS/KE (haKyJIbTaTHBHBIC 3aHITHUS, YPOKH U KPYKKU
6ubmmoTeyHo-o6ubmorpaduyeckux 3HaHUKH U UH(POPMAITMOHHOHN KYIBTYPHI;

B) ONPEACATh UCTOYHUKH KOMIUIEKTOBaHUS HH(POPMALIMOHHBIX PECYPCOB;

') U3bIMATh M PEATM30BBIBATh JOKYMEHTHI U3 ()OHIOB B COOTBETCTBUU C HHCTPYKIIUEH M0 y4eTy
oubmuoreynoro hoHxaa;

1) OTIPENIeNATh B COOTBETCTBUH C IIPAaBUIIAMU TOJIb30BAHUS OMOIMOTEKOM
00111€00pa30BaTENHLHOTO YUPEKICHUS, YTBEPKACHHBIMH PYKOBOIUTEIEM
00111€00pa30BaTEILHOTO YUPEKACHUS, U TIO COTIIACOBAHUIO C POJUTEIHCKUM KOMUTETOM WJIH
HONEYUTETHCKAM COBETOM BHJIBI M pa3Mephl KOMIIEHCAIUH yIepOa, HAHECEHHOTO
IOJIB30BaTEIAMU OHOJIMOTCKH;

€) BHOCHUTH TPETIOKEHHS PYKOBOIUTEIIO 00I1e00pa30BaTEILHOTO YUPEKIACHUS 110
COBEPIICHCTBOBAHMUIO OIUIATHI TPY/A, B TOM YHUCIIE HAA0aBOK, TOTUIAT U IPEMHUPOBAHHUS
PpabOTHUKOB OMOIMOTEKHU 32 JOTIOIHUTEIbHYIO PaOOTy, HE BXOASIYIO B KPYI' OCHOBHBIX
00s13aHHOCTEH PaOOTHUKOB OMOIMOTEKH; 110 KOMIIEHCALTUOHHBIM MEPOTIPHSITUSM, CBSI3aHHBIM C
BPEIHBIMHU YCIIOBUSAMHE TpyaAa (OMOIMOTEeYHAs TIBUTb, TIPEBBIIICHHE HOPMATHBA paObOTH Ha
KOMITBIOTEPE).

K) y4aCTBOBaTh B YIPaBJICHUHU 00II€00pa30BaTeIbHBIM YUPEKICHHEM B TIOPSIZIKE,
OIIPEIEIAEMOM YCTABOM 3TOI0 YUPEKACHUS;

3) HUMCTb C)KCI‘OI[HBIfI OTITYCK 28 KaJICHAAPpHBIX I[Heﬁ n ,I[OHOJ'IHPITCJ'IBHLII’I OIJIaurBaeMBblit
OTIIYCK B COOTBETCTBUU C KOJIJICKTUBHBIM JJOTOBOPOM MEKAY pa6OTHI/IKaMI/I H PYKOBOJACTBOM

O6Hl€06pa3OBaTCJIBHOFO YUPCKACHUA NI UWHBIMU JIOKAJIbHBIMU HOPMATHBHBIMU aKTaAMU,

1) OBITh MPEACTaBIEHHBIMHU K Pa3IMYHBIM (hopMaM MOOIIPEHUS, HAarpaJaM U 3HaKaM OTIMYUS,
IPElyCMOTPEHHBIM /17151 pa0OTHUKOB 00pa30BaHUs U KYJIbTYPHI;

K) y4acCTBOBaTh B COOTBETCTBUHU C 3aKOHOIaTeNbcTBOM Poccuiickoit @enepanuu B padbote
OMOJIMOTEYHBIX aCCOLMAIINI UIIA COK30B.

34. PaOboTHHUKM OMOJINOTEK O0S3aHBL:

a) 00eCTIeYnTh MOJIL30BATEISAM BO3MOKHOCTD Pa0OTHI ¢ HH()OPMAIHOHHBIMHU PECypcaMu
OMOINOTEKH;

0) nHGOPMHUPOBATH MOJIH30BATENCH O BUIaX MPEIOCTABISIEMbIX OMOIMOTEKOM YCITYT;

B) 00eCreunTh HayYHYI0 OpraHu3anuio (GoHI0B U KaTaloros;

r) hopmMupoBaTh (POH/BI B COOTBETCTBUH C YTBEPKIACHHBIMU (eiepabHBIMU MEPEUHSIMU
y4eOHBIX U37aHUi, 00pa30BaTEIbHBIMU TPOrPaMMaMH 0011€00Pa30BaTEIBLHOIO YUPEKICHUS,

WHTEpECaMu, MOTPEOHOCTSIMHU M 3alPOCAMH BCEX KATETOPHUH MOJIb30BATEIICH;

J) COBEPILIEHCTBOBATh MH(OpMAIIMOHHO-01OIHorpaduyueckoe 1 OMOINOTEUHOE 00CITYy)KUBAaHHE
IIOJTb30BaTEIICH;



e) OGCCHGLII/IBaTB COXPAaHHOCTD UCIIOJIb30BAHUA HOcHUTEIIEH PIH(bOpMaL[I/II/I, HUX CuCTéMaTu3anuro,
pa3MelleHre U XpaHeHHE,

) obecrieynBaTh peKUM pabOThI B COOTBETCTBHH C MOTPEOHOCTSMH IOJIb30BaTeNeH U paboToi
0011e00pa30BaATEIBHOTO YUPEKICHUS;

3) OTYMTHIBATHCS B YCTAHOBJICEHHOM MOPSJIKE MEPe]] PyKOBOAUTENIEM 00111€00pa30BaTeILHOTO
YUPEXKICHUS;

1) MOBBIIIATH KBATH(PUKALIUIO.
VII. Ilpaga u ob6a3annocmu noav3oeameneil OudIUOMEKU
35. Tonp3oBaTenu OMOIMOTEKH UMEIOT TIPABO:

a) MOJIy4aTh MOJIHYI0 HHPOPMAIUIO O cocTaBe OMOIMOTeYHOro PoHaa, NH(HOPMALIMOHHBIX
pecypcax v mpeaoCTaBiIsIeMbIX OUOIUOTEKOM yCiyrax;

0) 10JIb30BaThCS CIIPABOYHO-OMOIMOrpapuueCcKUM arnaparoM OUOINOTEKH;
B) TMIOJy4YaTh KOHCYJIBTAIMOHHYIO ITOMOIIH B TIOUCKE U BEIOOPE UCTOYHUKOB MH(POPMAITUH;

F) oJIydaTb BO BpEMCHHOC T10JIb30BAHUC HA a0OHEMEHTE U B UMTAILHOM 3aJI€ II€YaTHEIE
H3JJaHusA, ayAUMOBU3YAJIbHBIC JOKYMCHTBI U APYTHEC UCTOYHHUKHU HHq)OpMaHHH;

1) IPOJJIEBAaTh CPOK IMOJIb30BAHUSI IOKYMEHTaMU;

€) moJydaTh TeMaTuueckue, pakrorpaduueckue, yrouHsonme u ondamorpadguieckue CrpaBKu
Ha OCHOBE oHJa OUOITHOTEKY;

K) TIOJTy4aTh KOHCYIbTAIMOHHYIO TTOMOIIb B paboTe ¢ nHpopmaImein Ha HeTPaIUIIMOHHBIX
HOCHUTEJISIX MPH MOJH30BAHUH AIEKTPOHHBIM U MHBIM 000pYI0OBAHUEM;

3) y4acTBOBaTb B MEPONPHUATHSIX, IPOBOIUMBIX OMOIHMOTEKOM;
1) [I0JIb30BaThCs IUIATHBIMU YCIIyTaMH, IPEJOCTaBIIeMbIMU OUOINOTEKOM, COTIIACHO YCTaBYy
00111€00pa30BaTEILHOrO yupekaeHus U [10/10keHUI0 O TUIATHBIX yCIYyrax, yTBEpKIEHHOMY

PYKOBOAMTENEM 00I11€00pa30BaTEIbHOTO YUPEKICHUS;

K) oOpataTthcs s pa3pelieHus] KOHQJIUKTHON CUTYallu K PyKOBOJIUTEIIO
00111€00pa30BaTEILHOTO YUPEKACHUS.

36. ITonp3oBareny GUOIMOTEKH OOSI3aHbI:

a) co0o1aTh MpaBuiia MOJIb30BaHUS OMOINOTEKOI;

0) GepexHO OTHOCUTHCS K IPOU3BEICHUSM TIeuaT (He BbIPbIBaTh, HE 3aru0aTh CTPaHMUII, HE
JienaTh B KHUrax MOAYePKUBAHUM, TOMETOK), MHBIM JIOKyMEHTaM Ha pa3IMYHbIX HOCUTEIISX,
000pyI0BaHUIO, HHBEHTAPIO; B) MOJIEPIKUBATH MOPSIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM

AOCTYTIIC 6I/I6J'II/IOTCKI/I, PACIIOJIOKCHHA KAPTOYCK B KaTaJIOTaX U KAPTOTCKAX;

r ) MOJIb30BATHCA ICHHBIMU U CIIPABOYHBIMU JOKYMCHTAMH TOJILKO B ITIOMCIHICHUN 6H6HI/IOTCKI/I;



1) yOeIUTHCS TPH MOIY4YEHUH JOKYMEHTOB B OTCYTCTBHHU A€(PEKTOB, a IpU OOHAPYKEHUH
porH(POPMHUPOBATH 00 3TOM paboTHUKA OMOIHOoTEekH. OTBETCTBEHHOCTh 32 OOHAPY)KECHHBIC
nedeKThl B CTaBAEMBIX JOKYMEHTAaX HECET MOCIICTHUH IOTh30BATENb;

€) pacCHHChIBATHCS B YMTATEIHCKOM (POPMYIISPE 3 KAXK/BIHA MOJTYICHHBIH TOKYMEHT
(uckmouenue: odyyaronuecs 1—4 KaccoB);

’K) BO3BpalIaTh IOKYMEHTHI B OUOIMOTEKY B YCTAHOBJIEHHBIE CPOKH;

3) 3aMEHSATh JOKYMEHTHI OMOJIMOTEKH B CIIy4ae X YyTPAThl WM OPYM UM PaBHOLICHHBIMH, JINOO
KOMIIEHCHPOBATh yliepO B pa3Mepe, YCTaHOBIEHHOM IMIPaBUIIAMHU IOJIb30BaHUS OMOINOTEKOM;

1) TIOJTHOCTBIO PACCUMTATHCS C OMOIMOTEKOM IO UCTEUEHUH CPOKa OOyUEeHHsI WU PaOOTHI B
0011e00pa30BaTEILHOM YUPEXKICHUU.

37. TlopsiioK 1OJIb30BaHUsT OMOINOTEKOM:

a) 3aMKch 00yJaroIMXCs 00IIe00pa30BaTENBHOIO YUPEKIECHUS B OUOIHOTEKY MIPOU3BOAUTCS IO
CIIUCOYHOMY COCTaBY KJIacCa B MHAMBUIYAILHOM TIOPSAKE, MEJAarOTHICCKIX U HHBIX
pabOTHUKOB 001IE00Pa30BATEIBLHOTO YUPEKICHHSI, POAUTENCH (MHBIX 3aKOHHBIX
npeJicTaBuTelel) 00yJaroumxcs — M0 Maclopry;

0) mepeperucTpanus Moab30BaTeNeil ONOINOTEKN MPOU3BOUTCS €KETOIHO;

B) JIOKYMEHTOM, TIOJITBEPKIAIOIIIM IPABO ITOJTH30BAHMS OUOIMOTEKOH, SIBIISIETCSI YATATEIIbCKUI
opmysip;

T') YUTaTeNbCKUN (popMyIIsp GUKCHUPYET ATy BbIJAUU MTOJIb30BATENIO JOKYMEHTOB U3 (hoHaa
OMOIMOTEKH U MX BO3BpAIIEHUS B OMOIHOTEKY.

38. llopsaook nonv3oeanus abonemenmom:

a) MMOJIb30BATCIIN UMCIOT IIPABO MOJYUYUTH HA IOM U3 MHOT'OTOMHBIX U3IaHUN HE Ooiee ABYX
JOKYMEHTOB OJJTHOBPEMCHHO,

0) MakcUMaJbHbIE CPOKHU TOJIb30BAHUS JOKYMEHTAMHU:

— y4eOHUKH, yueOHbIE TOCOOUS - yuebHblll 200;

— Hay4HO-TIOMYJIsSipHasi, MO3HaBaTeIbHAas, XyJ0’KeCTBEHHAs IuTeparypa -/ mecay,
— TMEPUOUYECKUE U3IaHMs, U3aHHs TTOBBIIIEHHOTO cIipoca -1 owel;

B) TTOJI30BATEIN MOTYT MPOJIUTH CPOK MOJIb30BAHUS JOKYMEHTAMH, €CITH Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTUX MOJIb30BaTENEH.

39. HOp}IIIOK IIOJIB30BAaHUS YUTAJIbHBIM 3aJIOM:
a) JOKYMCHTEI, IPEAHA3HAYCHHBIC JIA pa6OTLI B YMTAJIbHOM 3aJI€, HAa JOM HE€ BBIJIAKOTCS,

6) SHIOUKIONCAWH, CIIPABOYHHUKH, PEAKHUEC, HIEHHBIC U UMCIOIUECA B €AMHCTBCHHOM 3K3CEMILIAPEC
JAOKYMCHTHI BBIJIAOTCA TOJIBKO IJIA pa60TBI B YUTAJIbHOM 34JIC,



40. ITopsaok paboTHI ¢ KOMIIBIOTEPOM, PACTIOIOKEHHBIM B OUOINOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM Y4aCTHUKOB 00pa30BaTEIHHOIO MPOIIecca MPOU3BOAUTCS 110
rpaduKy, yTBEPKICHHOMY PYKOBOAMTEIEM YUPEXKIACHUSI M B IPUCYTCTBUH COTPYIHHKA
OMOINOTEKH;

0) pazpemaeTcst paboTa 3a OJJHUM NIEPCOHALHBIM KOMITBIOTEPOM He 00JIee IBYX YEIIOBEK
OJTHOBPEMEHHO;

B) TOJIH30BATENIb UMEET MPaBO padbOTaTh C HETPAIUIIMOHHBIM HOCHTEIIEM HH(OPMAIIIH ITOCIIe
MPEIBAPUTENILHOTO TECTUPOBAHUS €ro pa0OTHUKOM OMOINOTEKH;

T') IO BCEM BOIpOcaM Moucka nHpopmanuu B IHTEpHETE MOJIb30BaTe b TODKEH 00paIIaThCs K
paboTHUKY OMOIHMOTEKH; 3ampeliaeTcs oopaiieHue K pecypcam MHTepHETa, IpeANoIararonum
oriary;

1) paboTa ¢ KOMIIBIOTEPOM IPOU3BOIUTCS COTIIACHO YTBEPKICHHBIM CAHUTAPHO-TUTHCHUYECKUM
TpeOOBaHUSIM



